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CLUB CHARTERING PROCESS

Every school year the Inter-Club Council (ICC) and Associated Students of Hartnell College (ASHC)
must recognize all clubs. To become a recognized club, the following  process must be completed and
approved by the ICC and the ASHC and be on ůle in the OŲce of Student Life:

1. Registration
A complete club registration listing club oŲcers and club advisor(s) Ɲ a club must have five
oŲcers; (three minimum: President, Treasurer, and ICC Representative) and at least one
faculty/staű advisor to be recognized.

Officers’ eligibilityƝ students must have a 2.5 cumulative grade point average and be
enrolled in a minimum of 9.0 units throughout the term of oŲce.

2. Orientation
Clubs are eligible for charter once oŲcers have attended a mandatory club orientation
session.

3. Club Gov







ADVISOR ROLES AND RESPONSIBILITIES

STUDENT/ADVISOR PARTNERSHIP

All student clubs and organizations are required to have one or more faculty/staű advisors selected by the club
members. The club members in part



INTER-CLUB COUNCIL (ICC)

IC



PARLIAMENTARY PROCEDURE

What is Parliamentary Procedure?
Parliamentary procedure was designed to provide uniform 





DESCRIPTION OF FORMS, CONTRACTS and APPLICATIONS

ACTIVITY PETITION Ɲ Clubs planning activities other than club meetings must submit an Activity
Petition to the Student Life OŲce before scheduling the event. An advisor must be present at the
activity if the activity is held on weekends and after 5:00 p.m. on weekdays.

FACILITY REQUEST Ɲ Activities planned using campus facilitie







Owners of private cars providing transportation for school activities must be approved by the
Administrative Service OŲce prior to Travel.

In no instance will the expenses claimed be more than the actual amount expended. Written
original receipts must verify all expenses. Meal expenditures must include itemized receipt.

All participants in a program funded by their club shall sign a release form releasing Hartnell College of
all liability en route to, from and during a club/organization trip.
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▪ On the day of the ůeld trip, before leaving, or prior to the trip if information is known, a roster of
attendees should be delivered to the OŲ



CLUB GRANT AND/OR CO-SPONSORSHIP PROPOSAL

Name of Club _________________________________________________
[ ] Grant [ ] Co-sponsorship [ ] Loan

Date of Activity__________________ Location of Activity__________________

How will this activity beneůt the club members and/or the students at Hartnell College (be speciůc)
_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________

Club Account Number

Balance in Account

Estimated Activity Expenses

Estimated Income

A proposed budget will give the ASHC and ICC information for a better consideration of your
application. It is recommended that this budget worksheet be completed.

PROPOSED BUDGET:

Estimated Total Expenses

Entrance Fee:
Advertisement Sponsor Money:
Supplies:
Other:
Performance Contract Services:
Facilities Equipment Rental:
Security:

If activity for which funds are received is canceled, all funds received will be returned to the ASHC/ICC
Account

Club President Signature______________________________________________________

Club Advisor Signature ______________________________________________________

For Office Use Only
********************************************************************************

Date Application Received_____ Approved: [ ] Yes [ ]No
Amount _____ Signature of Committee Chair ________________
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