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PROCEDURES FOR COURSE REPETITION FORM 
 

Student Instructions 
 

Step 1 Fill out Course Repetition Form  

Step 2 Complete and sign the Course Repetition Form.  Available through PAWS or Self-Serve Student Planner 

Step 3  Obtain the approval/signature of a Hartnell College Counselor  

Step 4 Upon approval from the Counselor, submit the Course Repetition form to the Admissions & Records at 
admissions@hartnell.edu, for final review and approval  

Note: It is important to indicate the course you are petitioning for and registration must be completed by an 

Admissions and Records representative. The online registration system will not permit enrollment in 

repeated courses   

Step 5 Upon Review from the Dean of Student Affairs-Enrollment Services, you will be notified of the status by 
email 

 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




