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HARTNELL COMMUNITY COLLEGE DISTRICT 
 
AP 6346 Contract Review and Monitoring 
 
References: Education Code Section 81656 

The District generates many different types of contracts.  The Chief Business Officer has been 
designated as the Contracts Administrator and will provide general oversight over the creation, 
monitoring, and updating of these contracts. The Chief Business Officer will review all new 
contracts and those with changes and is also responsible for reviewing documents and 
determining if legal review is needed. 

The Dean/Manager/Supervisor/ Principal Investigator over an area that needs to develop and 
negotiate a contract is responsible for working in collaboration with program/area faculty 
and/or staff and with the contracting agency.  The Dean/Manager/Supervisor/ Principal 
Investigator should draft new contracts and track existing contract(s) in their areas of 
supervision to ensure that they are current.  In the event of the creation of a new contract or 
the revision of a contract requiring significant changes, it is the responsibility of the 
Dean/Manager/Supervisor/Principal Investigator to present the draft(s) of such contracts to 
the Chief Business Officer for review and determination of the need for legal review. 

If the 






