Curriculum Checklist: New Certificate of Achievement Development
Before starting the new program proposal:

Have conversation among department members about the need for the program. How does it
align with department goals? Has need been determined in the PPA? Has program been
recommended by advisory committee?

Have broader conversation in area and at institutional level. Does program meet area goals?
College goals? Has it been identified as priority in PPA review? Does new program require
significant fiscal commitment? If so, have funds been requested in PPA and prioritized in the area?

Preparing the new program proposal:

The Program Initiation process followed by the college is described by AP 4021.
http://www.hartnell.edu/sites/default/files/u90/ap4021.pdf If your new program requires
approval through the AP 4021 process, has that approval been granted?

Does the Certificate of Achievement represent a well-defined pattern of learning experiences
designed to develop capabilities oriented to career or GE?

Does the certificate have a minimum of 18 units of degree-applicable coursework? This is a
proposal for a Certificate of Achievement that requires approval by the Chancellor’s Office and will
be transcripted.

Does the certificate have between 12 and 18 units of degree-applicable coursework? This can be a
transcripted Certificate of Achievement if it obtains approval by the Chancellor’s Office. Or it can
be a locally defined certificate.

Does
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The CTE program must then be sent to the Regional Consortium for their recommendation. After
Regional Consortium recommendation is obtained, the program will be submitted to the
Chancell
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