
 
HARTNELL COLLEGE LIBRARY AUDIO VISUAL SERVICES (Lib 133) 

(831)755-6869/ av@hartnell.edu 
 

Agreement to Use College Equipment Off Campus  
For College Related Purposed Only 

(Email request or bring 2 copies of completed form to the Audio Visual Department) 
 

Today’s Date: Date         Name: Date Email: Email 

  

Contact Number Contact Number Date/Time Needed: Date/Time Needed 

 

I am a (select one)    ☐ employee     ☐ Administrator      ☐Classified     Other authorized User  Specify here 
 
  

Equipment requested and use: Equipment requested and use 

 

In consideration for the off-campus use of College equipment or property, namely,  
  
 
List equipment or property requested here 

 I agree to use the equipment or property In accordance with the Hartnell College Governing Board Policies, and be fully responsible for 

the equipment while it is checked out in my name. 

 

mailto:av@hartnell.edu


   Authorizing Receiving Signature                

    

Condition/Notes: 

  ----------------------------------------------------------------------------------------------------------------------------------------------------------------- 

  ----------------------------------------------------------------------------------------------------------------------------------------------------------------- 

  ----------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

Legal Reference: Governing Board Policy 2105  
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