INSTRUCTIONS FOR  COMPLETING

NEW ACADEMIC EMPLOYEE PAPERWORK
+XPDQ SHVRXUFHV  (TXDI (PSIR\PHQIl 2SSRUIXQLN

= HIFRPH IR +DUIQHN &RIHJIH 7KLV SDFNHI LQFIXGHV IKH IRUPV QHFHVVDU\ IR SURFHVV \RX DV D QHZ IX0 WLPH
DFDGHPLF HPSIR\HH DQG WKHUHIRUH DXIKRULJH \RX IR EHJLQ VHUYIFH <RX PD\ QRIl EHJLQ VHUYLFH XQILl IKHVH
IRUPV DUH FRPSIHIHG DQG UHIXUQHG IR IIKH +XPDQ SHVRXUFHV GHSDUWPHQI 3(HDVH UHIXUQ DI UHTXWHG IRUPV
lQ RQH VIQJIH VXEPIWIRQ 7KH IRNRZLQJ VKRXIG SURYIGH \RX ZIIK KHISIX) LQIRUPDILRQ IRV FRPSIHILQJ \RXU
HP SIR\PHQIl SURFHVV

TASKS TO COMPLETE IMMED IATELY UPON HI RE

JLQIHUSULQW SHTXWHPHQIV  SHTXHWI )RU ZLYH 6FDQ 6HUYLFH )RIP %&,, B
$_$IV  2IKHUQDPHV LI DQ\ \RX KDYH XVHG 32% 3(DFH RI %LWIK &L\ DQG 6IDIH &RXQIU\
+7  +HLIKI 62&  B6RFLDI 6HFXUIN\ 1LXPEHU
=7  Z HJIKW &=/ 1R  &DIIRUQD *UYHU /IFHQVH 1XPEHU

+5, SHYLVHG



&HUILILFDIHG 3HUVRQQH0 ,QIRUPDILRQ )RUP (Form HR-24X):
&RP S(HIH 33DUIl,” IKURXJK 33Dl ,,,” IKHIRS ER[ = RQM IRUJHIN\RXU VLIQDIXUH DIl IKH ERWRP RI 33DUI ,,,

6756 3HUPLVVLYH (OHFILRQ DQG $FNQRZIHGJIPHQW RI SHFHLSW Rl &$/6756 “HILQHG %HQHILN 30DQ
OHPEHUVKLS ,QIRUPDILRQ (Form ES 350):
<RX DUH HPSIR\HG |Q D IHPSRUDU\ SRVLUILRQ QRUPDU\ QRIl VXEIHF! IR PDQGDIRU\ PHPEHUVKILS LQ IKH &DILIRUQLD 6GIDIH
7HDFKHW{ SHILLHPHQI 6\VIHP 6756  <RX PXVI HHFI RU GHFILQH YRIXQIDU\ PHPEHUVKLS LQ IKH 6756 UHILUHPHQI
VAVIHP E\ FRPSIHILQJ WKLV IRUP .| \RX HHFI 6756 PHPEHUVKLS \RXU PHPEHUVKLS HHFILRQ LV LWHYRFDEM IRU DU
IXIXUH HP SIR\PHQI LQ D 6756 FRYHUHG SRVUILRQ ,I \RX GR QRI HHFI 6756 PHPEHUWVKLS IKH RQI\ RSILRQD) UHILUHP HQW
SURJIUDP FXUUHQION DYDUDEMH IR \RX IKURXJIK KLV = [VIULFI LV 6RFLDI 6HFXULIN

5HDG DQG FRPSI

+5, SHYLVHG


http://www.calstrs.com/help/forms_publications/pubs.aspx

