


  2 
 

October 1998 
Ewing & Company 

Collect and compile statistical and financial data and other confidential information for 
inclusion into special 
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Operation of a computer and computer programs to include word processing, 
spreadsheet, database and graphics applications. 

 
ABILITY TO: 

Perform responsible secretarial and clerical work with speed and accuracy. 
Type at 55 net words per minute from clear copy. 


