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sampling, cost studies and other tests, and analyzes market reports and forecasts for the 
purpose of purchasing food and supplies; prepares specifications and purchases cafeteria 
equipment. 

➢ Develops recipes and selects and plans menus; arranges for preparation and serving of meals for 
special occasions.  

➢ Maintains health, safety, and sanitation levels of all food operations including all kitchen functions, 
dining rooms, food storage, and service areas; inspects the premises for health, safety and sanitation 
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➢ Develop, implement, and evaluate programs and services. 
➢ Utilize data and assessment outcomes to make improvements for programs and services. 
➢ Inspire and motivate others toward goal achievement. 
➢ Counsel, direct and facilitate professional development of employees. 
➢ Develop and monitor budgets and effectively utilize resources. 
➢ Effectively manage priorities in large, complex, and diverse operational units. 
➢ Use independent judgment in the interpretation and application of rules, regulations, policies, and 

procedures. 
➢ Provide leadership and work collaboratively and productively with all stakeholders, including faculty, 

students, administrators, support staff, unions, and the community. 
➢ Recruit, select, supervise, and evaluate employees. 
➢ Interpret, apply, explain, and ensure compliance with federal, state, and local policies, procedures, 

laws, and regulations. 
➢ Plan menus affording a varied and properly balanced diet. 
➢ Estimate quantities needed; order correct amounts for economical food service. 
➢ Prepare clear and concise reports, correspondence, policies, procedures, and other written materials. 
➢ Establish and maintain a variety of filing, record keeping, and tracking systems. 
➢ Operate -5(t).
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upset staff and/or public and private representatives and contractors in interpreting and enforcing 
departmental policies and procedures. 
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