
Human Resources & Equal Employment Opportunity 

To:

From: �$�O�P�D���$�U�U�L�D�J�D, Human Resources Specialist��
�D�D�U�U�L�D�J�D@hartnell.edu

Date:  

Subject:  

retirement contributions to 403 and 457 plans will continue to be taken 



Name: I.D. # 

Area Manager: Termination Date: 

Supervisor: Department: 

Forwarding 
Address: 

Street: 

City, State, ZIP: 

Employee’s Department – All District equipment has been returned.

Signature of Supervisor: Date: 

Signature of Manager: Date: 

Mailroom / Cashier – Keys and Parking Permit have been returned and no debt is due. 

Signature of Key Collector: 
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