Position: Director of Grants Development and
Innovation

Position Number:

Department/Site: Office of Advancement and
Development

FLSA: Exempt - Administrative
(Classified Administrator)

Reports to: Vice President of Advancement and
Development or assigned administrator

Salary Range: V

DEFINITION

Under the general direction of the vice president of advancement and development, the director of grants
development and innovation provides grants development oversight and expertise for the resource development-
related activities of the college. This position also supports the vice president of advancement in developing
policies and procedures, strategic planning, project implementation and management, contracts oversight,
partnership agreement development, database management oversight, and annual operations program review and
assessment. As a key position of the Advancement Office, the position also is responsible for meeting annual
fundraising and development goals and working toward the success of the Advancement Office, including
significant involvement with the Hartnell College Foundation as the de facto deputy director.




external partners. Assure close review and editing of proposals before submission, which may include
procurement and supervision of grant writing consultants for specific proposals.

Work with Vice President of Advancement, the advancement team and the Foundation staff to create annual
funding plans and goals for the Foundation and the Office of Advancement.

Serve as a primary point of contact for strategic planning initiatives. Provide leadership, oversight and
support for strategic plan implementation and continuous improvement plans.

Initiate opportunities for faculty and administrators to apply for public and private grants and to interact
with corporate and Foundation prospects.

Interpret public grant agencies, corporate, and foundation interests to college constituencies.

Monitor public and private proposal deadlines, prepare and edit proposals, and manage proposal
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Select, supervise and evaluate employees. Facilitate professional development for staff.
Create budgets and work within their parameters.
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