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�æ Prepares, reviews, and presents staff reports, various management and information updates, and reports on 
special projects as assigned by the Vice President of Advancement and Development.  

�æ Performs other duties as assigned. 
 
QUALIFICATIONS  
 
Knowledge of: 
 
�æ Advancement and development philosophies and practices, especially as they apply to private fundraising 

programs, industry and private foundations. 
�æ Best practices in the development of major gifts, corporate relations, alumni programming and individual 

giving. 
�æ Philosophies and practices for 




	DEFINITION
	CLASS CHARACTERISTICS
	QUALIFICATIONS

	Ability to:
	Education and Experience:

	PHYSICAL DEMANDS
	ENVIRONMENTAL ELEMENTS

