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• Assist in the coordination of the annual external financial and compliance audit. 
 

• Draft procedures and train staff in appropriate compliance and in techniques of analysis 
and reconciliation. 

 
• Assist in the determination of specifications and implementation of financial systems. 

 
• Perform other job-related duties as assigned. 

 
KNOWLEDGE, SKILLS, AND ABILITIES: 
 
Knowledge of: 
 

• Principles and practices of accounting and auditing. 
• Various data processing computer 




	EDUCATION AND EXPERIENCE:
	Environment:
	Office setting with a combination of private offices and cubicles of co-workers in the same room, servicing the accounting needs of other employees and students.

