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Introduction: 

Your course syllabus is one of THE most important documents you create for your class.  It 
conveys a first and lasting impression of you and your course and shares some of your 
expectations and beliefs about teaching and learning. 

The course syllabus sets the tone for your course.  It should communicate what, when, and how 
students will learn and what students need to do to be successful in your course.  Your syllabus 
also communicates your expectations in terms of student conduct and responsibilities and how 
you will work together to create a supportive and collaborative learning environment. 

The course syllabus may be considered as an “agreement” 

/academics-affairs/student-academic-calendars.html
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4.   Course Description: Catalog Description of the Course Plus Requisite and GE Information 
  (see catalog, schedule or (green) active course outline in CurricUNET) 

 Provide the Catalog description of the general content of the course. (You may wish to 
add a short expansion of this description here or elsewhere that personalizes your 
approach to teaching this course and includes some information about your experiences, 
values or philosophy of teaching this material). 

 Requisite Requirements and GE Info: 
https://www.hartnell.edu/academics-affairs/catalogs.html 
 Pre-Req/Co-Req/Advisories:  (Use Schedule PDF or active course outline in 

CurricUNET www.curricunet.com/hartnell ) 
 Provide GE status, if applicable (https://www.hartnell.edu/academics-

affairs/catalogs.html) see Associate Degree Requirements for listing of courses that 
meet Hartnell’s  Associate Degree requirements 

 Transfer Information for CSU-GE and IGETC (see catalog information for courses 
approved for CSU-GE and IGETC ) 

5. Student Learning Outcomes (REQUIRED!) 

 Course level outcomes are published in CurricUNET:  www.curricunet.com/hartnell   
(use the SLO icon and the GREEN (active) course. 

 Degree/Certificate level outcomes are published in the Hartnell catalog: 
https://www.hartnell.edu/academics-affairs/catalogs.html 

 

**

/academics-affairs/catalogs.html
http://www.curricunet.com/hartnell
/academics-affairs/catalogs.html
/academics-affairs/catalogs.html
http://www.curricunet.com/hartnell
/academics-affairs/catalogs.html
/students/online-learning/canvas-help-students.html
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8. Schedule of Course Topics and Presentation Dates  

 Align topics with course SLOs 

 Must align with active Course Outline of Record (COR) in CurricUNET 

 Integrate with required reading, exam/quiz dates, and assignment/project due dates 

9. Assessment 
• Provide specific descriptions of major assignments and activities that significantly   
       contribute to the course grade (include due dates) 
•   How do these assessment activities align with course SLOs? 

10. Grading  

 Define letter grades, quantitatively and/or qualitatively.   For example, how many points 
(or what percentage of points) is required for a grade of “A”, “B”, “C”, “D”, “F”, or “P” 

 Include grading rubrics for major research projects or essays 

 List all the major assessment components (exams, projects, homework, research, etc.) 
and their point value and/or weight for the course grade.  Include consequences related 
to missed or late assignments or failure to meet other expectations expressed in #11 
and #12 below. 

11. Expectations for Students 

 Describe expectations for class participation, advance preparation, homework, etc.  

 Describe expectations/college policies regarding attendance, lateness, late assignments, 
missed quizzes and exams, make-up work, extra credit, etc.  

 Describe your expectations for student conduct within the classroom environment (use 
of cell phones and other technology, respecting opinions of others, respecting diversity, 
etc.) 

12. Academic Honesty, Student Conduct and Grievance Procedures 

 You may wish to disclose your use of anti-plagiarism technology (such as Turnitin.com) 

/about/hccdgb/hartnell-ccd-governing-board-policies-administrative-procedures.html
/about/hccdgb/hartnell-ccd-governing-board-policies-administrative-procedures.html
/students/programs/dsps/index.html
/students/programs/dsps/index.html
http://www.hartnell.edu/students
/students/programs/crisis-counseling-services.html
/students/programs/crisis-counseling-services.html


A Guide to Creating a Course Syllabus 4 

14. Safety Issues 
 The Academic Senate approved safety information for inclusion in course syllabi: see  
Syllabus Emergency Statement (hartnell.edu) 

EMERGENCY NOTIFICATION: In the event of a life threatening emergency call 911. 

 To report a non-life threatening incident, safety hazard, or a suspicious activity please 
contact campus security at 755-6888. 

 To obtain campus status information, call the campus safety and facilities emergency status 
bulletin telephone number: 831-796-6222. From a campus line, simply dial 6222. 

Please visit Hartnell's emergency rep

/academics-affairs/syllabusemergency.html
http://www.hartnell.edu/reporting-emergencies
https://www.ready.gov/public-spaces
https://youtu.be/DFQ-oxhdFjE
https://www.ready.gov/public-spaces
/about/safety/index.html
https://www.ready.gov/kit



